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Introduction to the Master of Philosophy 
(MPhil) / Doctor of Philosophy (PhD) 
specialising in Psychotherapeutic theory and 
Practice  
The MPhil/PhD is an untaught programme, aimed at therapists interested in 
independent research at the cutting edge of knowledge and practice in psychotherapy. 
A candidate will be supported by a supervisory team drawn from specialist staff at both 
Metanoia Institute & Middlesex University. 
 
Metanoia Institute is a provider of specialist higher education in the disciplines of 
psychotherapy, counselling psychology, counselling and, more recently, coaching 
and organisational development. Metanoia Institute was founded in the early 1980’s 
and was one of the first organisations in the UK to offer Humanistically oriented 
professional counselling and psychotherapy training programmes. Metanoia Institute 
offers a wide range of training in counselling, psychotherapy, and counselling 
psychology, including eleven Masters programmes and three doctoral programme, 
all of which are validated by Middlesex University. Metanoia Institute offers also 
preparative enrolment and specialist research supervision to the MPhil/PhD based at 
Middlesex University.  
 
Middlesex University has been working for over 130 years with leading educational 
institutions across the globe to deliver outstanding teaching and research. Working 
with enthusiastic and like-minded academics ensures students access the very latest 
thinking and cutting-edge research around the world. A growing community of 
research excellence, Middlesex has a strong research culture that values and 
encourages research and professional practice from all parts of the academic 
community, including early career researchers. Established in 1968, the Department 
of Psychology at Middlesex is one of the largest providers of Psychology education 
in the UK. This MPhil/PhD follows the same structure as the general PhD in 
psychology after the initial Metanoia Institute preparative period. For more 
information about Middlesex university programme structure please see go to 
https://www.mdx.ac.uk/courses/research/academic-research-degrees-mphil-and-phd 
.  
 
Who can apply? 
Successful applicants will normally have: 
· A First or Upper Second class bachelor’s degree.  
· BPS, UKCP, or BACP accreditation as a Psychologist, Psychotherapist or 
Counsellor. 
· Identified a potential research idea and begun to create a research proposal.  
· An understanding of perspectives on research in the psychological therapies. 
The pathway will also attract other professionals who have relevant qualifications 
and who want to pursue the insights of applied psychology, psychotherapy and 
counselling in their own discipline.  
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As an academic degree designed to support independent in-depth research, the 
MPhil/PhD does not confer practitioner status.  
 
 
First point of contact 
For initial enquiries please contact Metanoia Institute Director of Studies Dr Sofie 
Bager-Charleson for more information, on sofie.bager-charleson@Metanoia.ac.uk 
 
How will it be delivered?  
Supervision for the MPhil/PhD will be delivered jointly by staff from Metanoia Institute 
and Middlesex University. A preparatory programme delivered at the Metanoia 
Institute provides candidates with specialist training in psychotherapy training 
methods. After this, the candidate will be a part of the programme as described on 
the link below but will continue to receive joint supervision: 
 
https://www.mdx.ac.uk/courses/research/academic-research-degrees-mphil-and-phd 
 
 
Supervision 
A candidate will be supported by a supervisory team drawn from specialist staff at 
both Metanoia Institute & Middlesex University. The team is composed of two 
academic supervisors, and a specialist academic consultant. One of the academic 
supervisors will be drawn from Metanoia Institute’s pool of psychotherapy research 
experts, will be an established authority in the candidate’s chosen area of study. A 
Director of Studies will be appointed from Middlesex University with an overall 
responsibility for the candidate’s progression. During the first three to twelve months 
Metanoia Institute works with the candidate to establish a personal Needs-Analysis 
with a bespoke, individual Progress Plan for each student. 
 
Candidates will be able to apply to use the research resources of the Metanoia 
Institute Research Clinic (MCPS). MCPS provides low cost medium term counselling 
and psychotherapy to over 300 clients per year, and is staffed by approximately a 
hundred practitioners in training placements. It conducts on-going routine outcomes 
evaluation of Transactional Analysis and Gestalt Psychotherapies, Integrative 
Psychotherapy and Counselling Psychology, Person Centered and Humanistic 
counselling. Candidates will also access Metanoia Institute online learning 
resources, workshops and monthly research seminars. 
The candidates will also gain access to Middlesex University research training, 
library and academic community.  
 
How long will it take?  
After the 3-12 month preparatory programme at Metanoia, you enrol and then 
formally register initially to the MPhil programme at Middlesex University and transfer 
to a PhD after sufficient progress with your research. This is typically after 18-24 
months (depending on full-time or part-time studying) from your enrolment at 
Middlesex University.  
 
Research students on MPhil/PhD, programmes who have successfully passed their 
Transfer Panel and have subsequently completed the gathering and collating of their 
data for their research may, finally, be eligible to begin their writing-up period. This 

mailto:sofie.bager-charleson@Metanoia.ac.uk
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should normally take place in the fourth year of enrolment for full time students and 
in the sixth year of enrolment for part time/distance education students. 

PROGRAMME OVERVIEW 
  
Stage 1: Outline proposal for Metanoia Institute preparative enrolment 
To enrol on the MPhil/PhD programme at Metanoia Institute the candidate submits 
an ’outline proposal’ which will be considered by both Metanoia Institute and 
Middlesex University. The outline proposal forms the first evidence of the ability to 
present a coherent research proposal. It will not constitute a definitive statement but 
will be significant for the first interview at Metanoia Institute for the development of 
an individual progression plan as part of the preparation for registration for the 
MPhil/PhD at Middlesex University. 
  
Stage 2: Metanoia Institute Enrolment 3 - 12 months (Fixed Fee £2,500) 
Enrolment at Metanoia Institute is followed by a preparatory period lasting between 3 
-12 months depending on the candidate. This is both diagnostic and preparatory to 
help students to prepare their proposal for the Middlesex university registration. It 
involves a 'Personal Needs Analysis' and a clearly defined Progress plan with 
objectives and potential needs to complete a research programme. The preparatory 
period also includes doing a literature review and attending 1-3 Metanoia Institute 
PhD Garden Seminars, arranged around current PhD topics with attendees from 
other Faculty 2 doctorates to seminars, peer presentations and supportive debates. 
 
  
Stage 3: Enrolment and Registration for MPhil with possibility to transfer to 
PhD (Standard Middlesex PhD fee: £4700/annually for UK based and £13.500 for 
overseas students) 
After the 3 - 12 months preparatory period at Metanoia Institute, the candidate enrols 
at Middlesex and prepares a 5,000 word Justification for Registration. This is a 
development of the Outline proposal. The Registration Proposal will include a 
literature review and a clear plan for progression, including adequate supervision 
arrangements. The Registration panel is arranged jointly by Metanoia Institute and 
Middlesex university, chaired (and administrated) by Middlesex University and 
assessed by an External or Internal Expert and one Director of Studies. If successful 
the candidate will be allowed to register for the MPhil/PhD. 
  
Timeline: 
The time limits for completion are calculated from the enrolment date at Middlesex 
University, after the Metanoia Institute preparation. For full-time students, the 
minimum and maximum times for completion of the PhD degree are 33 months and 
5 years respectively. For part-time students, the minimum and maximum times for 
completion of the PhD degree are 45 months and 7 years, respectively. 
  
Stage 4: Research and preparation for Transfer Proposal 
After Registration, a supervisory team begins to guide and support the candidate, 
which will firstly involve applying for approval for the research from the Psychology 
Department’s Research Ethics Committee through the Middlesex Online Research 
Ethics (MORE) system. The team has three members: the First Supervisor (known 
as Director of Studies; DoS) usually from Middlesex, a second supervisor from 
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Metanoia Institute, and the Director of Studies at Metanoia Institute who offers 
personal support and helps to develop the team’s progress. The First Supervisor 
(DoS) will focus on progression issues, with the Metanoia Institute supervisor 
supporting with topic and methodological expertise. A third supervisor can act as an 
academic consultant. 
  
The candidate prepares a transfer portfolio consisting of the submission of a 
significant body of work explaining the status of the research material to date in a 
coherent format and to an appropriate standard. (6,000 to 10,000 words, or 
equivalent). The candidate will also produce a critical evaluation of research 
progress to date with a clear explanation of future research to be done (3,000 to 
6,000 words). The transfer proposal is normally submitted after 18 months for 
fulltime and 24 months for part-time study from enrolment at Middlesex. A Transfer 
panel is then arranged jointly by Metanoia and Middlesex university, chaired (and 
administrated) by Middlesex University and assessed by an External or internal 
Expert and one Director of Studies. If successful the candidate will be allowed to 
transfer from MPhil to PhD to continue their studies 
  
MPhil exit: A candidate registered for the degree of PhD but unable to complete the 
approved programme may apply for the registration to convert to that of MPhil. 
  
Stage 5: Viva 
The suitable candidate will be expected to make original contributions either through 
conceptual or applied research in the field of psychotherapy. This includes being 
able conceptualise, design, and carry out a research project for the advancement of 
knowledge at the forefront of the discipline. The examination for the MPhil and PhD 
includes the submission of the thesis and/or any other submitted work defended by 
an oral examination. Normally the text of a MPhil theses comprises a maximum 
40,000 words and the PhD thesis a  maximum 80,000 words. Where the candidate's 
own creative work forms the principal mode of enquiry for the submission, the written 
thesis will be shorter. 
  

 
ENROLMENT WITH METANOIA INSTITUTE 
 
The Enrolment stage normally lasts 3-12 months, and its function is both diagnostic and 
preparatory to help you towards and beyond the Middlesex university registration. During 
this time you will engage in close discussions with your Diector of Studies at Metanoia 
Institute around your 'Personal Needs Analysis' with a clearly defined Progress plan for a 
succesful development of your research proposal and completion plan.The Enrolment period 
at Metanoia Institute includes a pilot literature review, engagement with ethical guidelines 
and encourages you to start preparing for an academic journal submission or presentation. 

Metanoia Institute was founded in the early 1980s as one of the first organisations in the United 

Kingdom to offer Humanistically-oriented professional counselling and psychotherapy training. 

This gradually extended to include Integrative training, and Metanoia Institute offers today 

postgraduate diplomas together with undergraduate and postgraduate degree awards in 

counselling, psychotherapy and counselling psychology, leading to potential professional 

registration with the British Association for Counselling and Psychotherapy (BACP), the UK 

Council for Psychotherapy (UKCP), the European Association for Psychotherapy (EAP), the 
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European Association for Integrative Psychotherapy (EAIP), the Health Professions Council 

(HCPC) and the British Psychological Society (BPS). The academic work of the Institute is 

structured by faculty with all core psychotherapy and counselling being conducted within the 

Faculty of Psychology, Psychotherapy and Counselling; doctoral programmes within the 

Faculty of Applied Research and Clinical Practice; and finally programmes such as Creative 

Writing for Therapeutic Purposes, Therapeutic Fostering and Adoption, and Organisational 

Development, being offered by the Faculty of Applied Social Sciences. The Institute, jointly 

with Middlesex University, also offers a Doctorate in Psychotherapy (DPsych) and a Doctorate 

in Counselling Psychology and Psychotherapy (DCPsych).  

 

Metanoia Institute Research Clinic (MCPS) 

The aim of the MCPS is to engage in evaluation of practice within a clinical, rather 
than experimental setting. Practitioners use Routine Outcomes Evaluation (ROU) to 
monitor their practice in each session and accumulate practice-based research data 
for our Relational Integrative and Humanistic therapies. Drawing on decades of 
outcomes research findings in psychotherapy, the aim of the clinic is also to engage 
clients in monitoring their own progress and giving feedback to their therapists. Over 
a hundred students work within the research clinic every year and see between two 
and 300 hundred clients, making the clinic one of the largest in the UK. Results of their 
work can be seen in our publications. For more information, please contact Head of 
Faculty Dr Biljana Van Rijn on Biljana.vanrijn@Metanoia Institute.ac.uk 
 

All of the Institute’s degree award and training programmes emphasise individual 
learning needs, the development and maintenance of high standards of clinical 
practice based upon well-established theoretical models and current research, and the 
importance of an ethical framework for professional practice. 
 

Vision  
Our vision for Metanoia Institute is to invest in the life of individuals, organisations and 
communities through excellence in training, practice and research in the psychological 
therapies. 
 
Mission  
The Institute’s Mission is: 

• to provide students with a theoretical and practical framework on which to base 
a professional and ethical therapeutic practice; 

• to offer practitioner training within a supportive and inclusive environment; 

• to enhance the Institute’s reputation for excellence in practice-based research; 

• to provide accessible and effective educational and clinical services to the wider 
community. 

 

Metanoia Institute Enrolment. Student information: 

The Enrolment with Metanoia Institute is both diagnostic and preparative. It includes 
a critical review and development of the Outline Proposal, based on 

• Becoming familiar with Level 7 (MPhil) and Level 8 (PhD) descriptors (fig. 1) 

• Considering the different stages of a research ‘life-cycle’ (fig.2 and Appendix 
1) 

mailto:Biljana.vanrijn@metanoia.ac.uk
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• Becoming familiar with the typical key stages of a research degree, with an 
introduction of the QAA and the Metanoia Institute/Middlesex MPhil/PhD 
structure 

• Engaging with and presenting outcomes of a 

a) Critical review of the research question through a pilot literature review  

b) Search to identify significant, contemporary experts in the field of study 
(methodological and/or topic related), to suggest a potential Academic 
Consultant 

c) Becoming familiar with the ethics process (appendix 2)  

• Collaboratively identify needs for further learning (training and reading) with 
regards to the above 

 

 
‘Doing’ a PhD 
 

A research degree is different from a taught programme with a set syllabus such as 
a Bachelors degree or a taught Masters degree. The MPhil/PhD is mapped onto the 
QAA Professional Descriptors for Assessment at Masters (Level 7) and Doctoral 
Level (Level 8). During the Enrolment with Metanoia Institute, both Levels will be 
discussed with the MPhil exit option in mind. These are listed in (fig. 1) below. 
 
The QAA (The Quality Assurance Agency for Higher Education 2011, 2020) provides 
a general guide for current and prospective doctoral candidates in which the 
difference between doctorate studies and other degrees, and highlights how: 
 
[D]octoral candidates all share the experience of creating knowledge through the 
practice of independent research and scholarship. This creation of new knowledge or 
of applying existing knowledge in a new way is not expected in the same way at 
undergraduate or taught postgraduate level. Doctoral candidates operate at a level 
of independence and self-direction that would not be expected of an undergraduate 
or taught postgraduate student (QAA, 2011, p.4) 
 
To learn more about being a UK doctorate on a programme guided by QAA 
requirements, please download the QAA guide for current and prospective doctoral 
candidates: file:///D:/doctoral-degree-characteristics-statement-2020.pdf 
 
(Fig. 1) The Metanoia Institute/Middlesex MPhil/PhD degree in Psychotherapy includes 
Level 7 and Level 8 Learning  

 
LEVEL 7 (M)  
 
Have the following Learning Outcomes been evidenced: 
 

A1 (Knowledge) Understanding of historical perspectives on research in the psychological 
therapies, and the different philosophical and epistemological frameworks which may be 
identified in research activities. 

 

A2 (Research and Development Capability) Ability to adopt a critical perspective to 
research approaches in psychotherapy. 

 

Yes/No 

 

file:///D:/doctoral-degree-characteristics-statement-2020.pdf
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A3 (Ethical Understanding) Understanding the ethical challenges posed by research 
activities. 

 

B1 (Analysis and Synthesis) Understanding of methodological approaches to research 
and the issues involved in the construction of an appropriate research design and the ability 
to select an appropriate research methodology for Masters-level work. 

 

B2 (Self Appraisal/Reflection on Practice) Ability to select an appropriate research focus 
for research, develop a coherent research, develop a coherent research design for 
research, and evidence knowledge of appropriate methods, their limitations and uses. 

 

B3 (Planning/Management of Learning) Capacity to plan for, and collect, relevant 
research data. 

 

C1 (Awareness of Operational Context and Application of Learning) Ability to evaluate 
and critique research approaches and methods in various contexts and to justify their 
selection in a piece of successfully completed research. 

 

C2 (Use of Resources) Ability to review and evaluate appropriate literature in support of 
research. 

 

C3 (Communication/Presentation Skills) Ability to analyse and present the data 
collected, and to put material together into a coherent research report which meets standard 
academic requirements (e.g. referencing format). 

 

 
 
 
 
LEVEL 8 (D) 
Have the following Module Learning Outcomes been evidenced: 
 

A1 (Knowledge) Evidence of in-depth knowledge of an inter-disciplinary nature in a 
complex area and is working at current limits of theoretical and/or research understanding. 

 

A2 (Research and Development Capability) Ability to adopt a critical perspective to 
research approaches in psychotherapy. 

 

A3 (Ethical Understanding) A wide experience and acute awareness of the ethical 
challenges posed by research activities. 

 

B1 (Analysis and Synthesis) Evidence of self-directed critical evaluation of methodological 
approaches to research and the issues involved in the construction of an appropriate 
research design and the ability to select an appropriate research methodology for their 
specialist field. 

 

B2 (Self Appraisal/Reflection on Practice) Ability to select an appropriate research focus 
for research, develop a coherent research design for research, and evidence knowledge of 
appropriate methods, their limitations and uses in ways that are acknowledged to be 
applicable in the professional field of practice. 

 

B3 (Planning/Management of Learning) Capacity to plan for, and collect, relevant 
research data appropriate for leading-edge research and development activities. 

 

C1 (Awareness of Operational Context and Application of Learning) Ability to evaluate 
and critique research approaches and methods in various contexts and to justify their 
selection in a piece of successfully completed research. 

 

C2 (Use of Resources) Ability to review and evaluate appropriate literature in support of 
research. 

 

C3 (Communication/Presentation Skills) Ability to translate and disseminate theoretical 
knowledge into workable frameworks and models which are acknowledge to be applicable 
in the professional field of practice. 

 

C4 (Responsibility and Leadership) Autonomy in a wide range of professional practice 
contexts. Has acquired the skills of setting up and managing learning for self and others. 

 

 

 
 

Yes/No 
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Outline proposal for enrolment at Metanoia Institute 
To enrol to the MPhil/PhD programme at Metanoia Institute the candidate submits 
an ’outline proposal’ . The outline proposal forms the first evidence of the ability to 
present a coherent research proposal.  This requires the applicant to identify their 
area of interest, give an indication of what is already known on that field together 
with a rationale for undertaking research. The outline proposal will not constitute a 
definitive statement, but will be significant for the first interview and for the 
development of a bespoke research plan as part of the preparation for registration at 
Middlesex University. 
 
Research Personal Needs and Research SMART Plan  
Once candidates are enrolled at Metanoia Institue they have a prepartory period 
when they prepare their research proposal for registration. This stage normally lasts 
3-12 months. Its function is both diagnostic and preparatory to help students for 
university registration with preparation for the MPhil/PhD programme in the form of a 
'Personal Needs Analysis' and clearly defined Progress plan with objectives and 
potential needs to complete a research programme.  

 
Registration towards transfer to PhD 
After the three to twelve months preparatory period at Metanoia Institute the 
candidate enrols at Middlesex and prepares a 5000 words Justification for 
Registration. The programme develops according the flow chart below. 
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MPhil/PhD in Psychotherapy 
PROGRAMME OVERVIEW FLOW CHART 
 
 
 
 
Programme Flow Chart 

 
  1 Potential applicants receive or download 

from the website: Information Pack, 
application procedure, & application form. 
Information Pack indicates that they 
should contact the Senior Academic 
Coordinator to request a Telephone 
Briefing with the Director of Studies. 

2 Telephone Briefing with the Director of 
Studies at Metanoia Institute. 
 

3 Send in completed application form 
With CV, fee, Personal Statement and 
Outline Research Proposal to Metanoia 
Institute. 
 
Applicants are required to submit an 
Outline Research Proposal which  
 

1. Indicates the applicant’s area of 
interest,  

2. Provides an indication of research 
already undertaken in the field, e.g. a 
brief literature review, together with 

3. Includes a rationale for undertaking 
research in this area with some 
indications of its value and potential 
implications for theory and practice. 

 

4 The application, together with the Outline 
Research Proposal, is considered by the 
Application Committee with Metanoia 
Institute and Middlesex university 
representatives. 
 

5 If the reviewer is positive, applicant invited 
to interview. Normally conducted by 
Programme Leader & Director of Studies. 
  

Application 
Form 
Outline 
Research 
Proposal approx 
3,000 words 
 

• Part 1 Metanoia 

Institute Preparative 

period with Personal 

Needs Analysis  

• Pilot-Literature 

Review and 

Research SMART-

plan 

• Preparation of 

supervisory team 

with Metanoia 

Institute supervisor 

and Middlesex DoS 
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6 
 

Within 2 weeks, the applicant will be sent a 
letter giving them the result of their 
interview. If the applicant is offered and 
accepts a place, they are enrolled as a 
research candidate with Metanoia Institute. 
Candidates may commence their Metanoia 
Institute preparative period starting either in 
October and January each year.  
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Once candidates have  started their 
Metanoia Institute preparation they will start 
preparing for Middlesex enrolment and 
subsequent Registration panel. Those 
enrolling at Metanoia Institute in October 
may continue onto their Middlesex 
enrolment in either next January or October, 
those enrolling with Metanoia Institute in 
January can continue onto Middlesex 
enrolment in next October or January. The 
period is negotiated in context of the needs 
analysis. 
 
During the Metanoia Institute preparatory 
period the Metanoia Institute’s Director of 
Studies and the Middlesex Research 
Degree Co-ordinator will begin to form a 
research team with the supervisory experts 
who can assist the candidate through 
registration and towards the MPhil/PhD 
transfer stage and the Viva. During the 
preparation for the MPhil/PhD programme, a 
'Personal Needs Analysis' will be issued by 
team at Metanoia Institute. Metanoia 
Institute’s Director of Studies will together 
with the team support the candidate to 
develop a progress plan. This will include a 
Pilot-literature review and a Research 
SMART plan with clearly identified 
objectives for the potential development of 
academic and generic skills required to 
complete a research programme. 
 
A Middlesex Director of Studies will also be 
appointed during this period. The 
supervisory team is identified and will 
commence their support after the Middlesex 
enrolment. 
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8 After the 3- 12 month Metanoia Institute 
preparative period, the candidate continues 
onto Middlesex entrance where they will 
receive an offer letter from Middlesex, be 
able to attend induction and then begin to 
prepare for the Registration panel. This is a 
development of the Outline proposal, 
evidencing the grounds for the claim to 
register for the degree of MPhil with 
possibility to transfer to PhD. It will normally 
take the form of a written document but may 
also be based on other media (e.g. video, 
demonstration etc.), subject to the 
agreement of the Director of Studies. It will 
include details of the methods to be 
employed and any preliminary findings 
should be clearly presented together with a 
clear plan and schedule for the proposed 
study. 
 
 
The Research Proposal for registration will 
evidence that: 
 

• the candidate appears suitably 
qualified to commence the MPhil/PhD 
programme; 

 

• the candidate’s research programme 
appears viable; 

 

• the supervision arrangements are 
adequate and appropriate to facilitate 
the conduct of the proposed research 
project. 
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The Draft Research Proposal and 
registration form (Appendix 2) should be 
submitted to the Middlesex Research 
Degrees Admin Team (RDAT) and is 
assessed by the Registration Panel 
prepared by Middlesex University together 
with Metanoia Institute. The panel will 
consist of the following people:  

• Chair: This is usually an experienced 

researcher and doctoral supervisor, who 

may not be from the same subject area 

as the student. 

• Independent Reviewer: This will be 

someone who has expertise in the area, 

normally from within the subject area, but 

who is not part of the supervisory team. 

• Student: The student presents and 

discusses the proposal for registration.   

 
• Director of Studies and/or Supervisors: 

At least one member of the supervisory 

team attends the Panel to support the 

student and to deal with issues such as 

resources that cannot be answered by 

the student. They may also ask 

questions as part of the assessment.  

All students must also make a presentation 
(10 - 15 minutes) of their work at the panel 
itself. PowerPoint presentations or similar 
are generally expected 
 
 
The Panel may recommend to the 
University’s Research Degrees Board that 
the candidate proceed to Registration or be 
referred back for further work and re-
assessment. Normally the maximum referral 
period will be up to 2 months. Candidates 
will be notified by a letter from RDAT. 
 

 
 
 
 
 
 

 
 
 

 
 
 

Registration Research 
Proposal. 
Progress plan, incl. 

• Ethical approval 

plan 

 
Students will from now 
also access  
 

• Middlesex online- 

and campus based 

learning resources 

in addition to 

Metanoia Institute 

services, and will 

follow 

 

• Middlesex 
Postgraduate 

Research Degrees 

Programme 

Handbook 

 
 

If the Justification for Registration is deemed not to provide a clear preliminary case for the award of the 
degree of MPhil with the possibility of transfer to PhD the candidate will not progress further on the Doctoral 
pathway.  Candidates will be advised whether they have a preliminary case to enrol for the MPhil award. 
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Candidates will start working with two 
supervisors and one academic consultant. 
The First supervisor (DoS) is academic staff 
of Middlesex, who works with the Metanoia 
Institute supervisor(s) who and will supervise 
the candidate on a regular and frequent 
basis throughout the programme.  
 
The MPhil/PhD student will work towards the 
transfer panel as the second milestone. This 
should take place within 18 months from 
your enrolment date at Middlesex for all full-
time students and within 24 months after 
your enrolment date for part-time students  
 
 
 

 
 
 
The Supervision Team will revisit and clarify 
the research topic, improve the initial 
programme of work and identify the 
methodological skills required.  
 
 

 
 
 
The Supervision Team will, together with 
Metanoia Institute DoS help the candidates 
to implement their Research SMART plan 
with earlier identified objectives for the 
potential development of academic and 
generic skills required to complete their 
research programme. Candidates can join 
workshops, seminars and upon agreement 
with module leaders sit in on lectures taught 
at the Middlesex University and Metanoia 
Institute to: 
 
(a) provide the candidate with the skills and 
knowledge necessary for the pursuit of the 
proposed research; 
 
(b) provide a body of knowledge normally 
associated with a degree in the field of study 
of the proposed research; and 
 

Part 2 
Candidates start working 

with their supervisory 
team. The next milestone 

is the Transfer panel. 
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(c) provide breadth of knowledge in the 
related subjects. 
 

 
 
A candidate initially registered for MPhil with 
possibility of transfer to PhD who wishes to 
transfer to PhD shall apply for transfer with 
support of their supervisors when he/she has 
made sufficient progress on the work to 
provide evidence of the development to PhD 
(usually 18 months for full-time students 
after enrolment at Middlesex). The candidate 
must submit a transfer portfolio to the 
Middlesex Research Degrees Admin Team 
(RDAT) and is then assessed by the 
Transfer Panel consisting of a chair, 
independent reviewer, student and Director 
of Studies and/or Supervisors. 
 
 
Students are required to submit a transfer 
portfolio consisting of:  
 
a) A completed and signed transfer form 
 
b) A 500 word abstract  
 
c) A significant body of work demonstrating 
the status of the research material to date in 
a coherent format and to an appropriate 
standard which demonstrates clearly an 
adequate understanding, knowledge and 
justification of appropriate research design 
and methods (6,000 to 10,000 words or 
equivalent). 
 

d)A critical evaluation of research progress 
to date and a clear explanation of future 
research to be done, its expected 
contribution to knowledge and/or new 
insights and a programme of work for 
completing the project to the required 
standard. This should be between 3,000 and 
6,000 words. 

  

The report should explain how the project 
has altered from that proposed at 
registration and how the student plans to 

Transfer Portfolio  
After 18 months, 
full time    
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develop the work beyond what has been 
achieved so far and a revised timetable and 
milestones of their work towards PhD. 
  
All students must also make a presentation 
(10 - 15 minutes) of their work at the panel 
itself. PowerPoint presentations or similar 
are generally expected. 
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If the panel recommends to the 
University’s Research Degrees Board 
that the candidate may transfer to 
PhD, the candidate is notified by letter 
from RDAT. Candidate is notified of 
any recommendations and necessary 
revisions and carries these out in 
conjunction with their Supervisors. 

14  
Research students on MPhil/PhD, 
programme who have successfully 
passed their Transfer Panel and have 
subsequently completed the gathering 
and collating of their data for their 
research maybe eligible to begin their 
writing-up period.  
 
This should normally take place in the 
fourth year of enrolment for full time 
students and in the sixth year of 
enrolment for part time/distance 
education students. A writing-up period 
is designed to facilitate the completion 
of the thesis.  
 
To qualify for the writing-up period the 
student must:  
 

• have completed the specified 

minimum registration period (3 years 

full time, 5 years part-time excluding 

any periods of interruption)  

 

If the submission is not deemed of a standard to enable the Candidate to progress, they will: take a 
further semester in order to improve their submission and resubmit; transfer to the MPhil pathway; 

or they will exit the Programme. 
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• have successfully passed the 

transfer panel, including any 

revisions required  

 
• have completed all active research - 

including all experimental work, 

laboratory work, field work, archival 

work, interviews and data collection 

or any work as detailed in the 

methodology  

 
• have a good working draft of the 

thesis  

 
• have the approval of the supervisory 

team to ensure you are at an 

appropriate stage to begin writing-up 

(completion of the writing-up form is 

compulsory)  

  
The writing-up period counts towards 
the specified maximum registration 
period and the writing-up period usually 
lasts for a maximum of 12 months, for 
both full time and part time 
 
 
 
At the end of the writing up period and 
after approval from Supervisors, the 
candidate submits the work for 
assessment to the Middlesex University 
Research Degrees Admin Team. 
 
Normally the text of an MPhil 
submission (excluding supplementary 
material such as tables, diagrams, 
appendices, references, and the 
bibliography), shall not exceed 40,000 
words. 
 
Normally the text of the PhD thesis 
(excluding supplementary material such 
as tables, diagrams, appendices, 
references, and the bibliography) shall 
not exceed 80,000 words. 
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Where the candidate’s own creative 
work forms the point of reference and 
principal mode of enquiry for the 
submission, or where the submission 
involves the preparation of a scholarly 
edition, the written thesis should 
normally be within the range of 30,000 - 
60,000 words for a PhD and 15,000 - 
20,000 for an MPhil.  
 
 

15  
The exam panel is appointed by 
Middlesex university in consultation with 
Metanoia Institute, approved according 
to standard Middlesex university 
procedures. One external and one 
internal examiner will consider and 
report on the submission and together 
with an independent Chair will conduct 
the examination. They will then produce 
a final report for the Research and 
Research Degrees Committee. The 
student is then orally examined by 
presentation and viva voce. 

16 The Candidate will be notified of the 
outcome, including any potential further 
work, by the Middlesex Research Degrees 

Admin team. In certain circumstances 
the assessors may recommend the 
award of MPhil. 

17 The Candidate is invited to attend a 
Middlesex University Graduation 
Ceremony and Metanoia Institute 
Graduation Party. 
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London: Sage  
Willig, C. (2013) Introducing Qualitative Research in Psychology. (3rd ed). 
Maidenhead: OU Press  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

22 

 

Appendix 1. Developing your proposal 

 
The Metanoia Institute/Middlesex MPhil/PhD in Psychotherapy will focus on different stages 
typically considered during ’research’. The Enrolment period will focus on your Research 
Life-Cycle as illustrated in  (fig.2) below. 
 
 
 
 
(fig 2 Research ’life-cycle’) 
 
 

 
 
 

This will involve considering your own own research proposal in context of others’  
research across some of the following stages:  
 

• Problem in clinical practice; how does your research problem relate directly or 

indirectly to your practice?    

• Formulation of research problem; how can the problem be formulated into a 

research question?        

• Literature review; what is already written and researched in the field? 

• Research design; who does what, when and how? This links to            

• Methodology and method; what might different research ‘lenses’ or 

methodologies highlight?             

• Participants; who may help to illuminate the problem?           

• How to gather the information; focus group, interview, survey etc? This links 

to earlier question about methodology. Are you seeking information about 

commonalities or interested in unique experiences?           

• Data analysis. How might you analyse your data? And how will you present it?            

• Impact; how might your study impact your practice? How might it impact the 

therapeutic profession?    
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The MPhil/PhD includes reviewing your proposal at the three stages, namely in the 
form of 
 

• Your Outline Proposal 
 

• Your University Registration 
 

•  Your Transfer Proposal 
 

 
A Research Proposal will typically demonstrate:  
▪ A rationale that argues your choice of topic and method and which shows clear 

relevance to the field of Psychological therapies 
▪ Your ability to formulate a clear and realistic research question which is relevant 

for therapeutic practice  
▪ Your ability to formulate a clear and realistic research question which is relevant 

anchored in existing research/theory deemed relevant to therapeutic theory and 
practice  

▪ Ethical awareness 
▪ Critical understanding of the epistemological foundations of your research 

question and choice of method 
▪ A knowledge of methodological approaches to research and inquiry 
▪ Description of appropriate and realistic means of data collection and data 

analysis 
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Appendix 2: Registration, to accompany the Research Proposal 

Please note that students will be able to access the forms from myUniHub 

 

 

Middlesex University 

Research Degree 

 

 
 

   Registration review 

 

 

 

 

 

 Student Number- 

 

 

For the degree of -   MPhi/PhD     

Submitted by (School) -  Psychology    

  

Please provide the following to researchdegrees@mdx.ac.uk at least one week before the 

review panel:  
a) Completed and signed Registration review  form (accessed from mylearning portal on 

UniHub) 

b) Agreed ethical approval application – information and guidance relating to ethical 

approval 

c) Completed and signed health and safety risk assessment form 

d) The Registration Report 

• Will normally take the form of a written document but may also be based on 

other media (e.g. video, demonstration etc.), subject to the agreement of the 

Director of Studies 

• Details of the methods to be employed and any preliminary finding should be 

clearly presented together with a clear plan and schedule for the proposed 

study. 
e) Include sample audio/visual material (if applicable) 

 
For further information please refer to the Registration section of the Research Student Handbook (accessed 

from mylearning portal on UniHub). 
 

1 Student details 

Surname  

Forenames  

Start date  

Registration Transfer VIVA 

mailto:researchdegrees@mdx.ac.uk
http://unihub.mdx.ac.uk/your-study/research-at-middlesex/research-ethics
http://unihub.mdx.ac.uk/your-study/research-at-middlesex/research-ethics
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Please detail any training workshops or 

seminars attended since start date  
 

2. Details of the Research 

 

 

3 Details of any special equipment or facilities required (e.g. software, expertise, access to 

databases) 

) 

 

4 Supervision of Programme of Work  
4.1 Director of Studies 

(see Note 

 

4.2 Supervisor(s) 

 
Supervisor 2 

 
Supervisor 3 

 

 

4.3 Details of any other 

person(s) external to 

Middlesex University 

who will act in an 

advisory capacity  

  

 

5 Statement by the Student 
 

I confirm that the information in this form is correct and have attached the above 
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Signed (student) 

 
Date  

  

6 Recommendation by the Supervisors 
 

We support this application and believe that              Helena Kallner                                                                  currently has 

the potential to complete successfully the programme of work proposed and is currently on track to complete the degree 

of                                                                            at Middlesex University. 

 

Signed (DoS) Date   

Signed (Supervisor) 

 

 

 

Signed (Supervisor) Date   

 

7 The Panel 

Chair  

Reviewer(s)  

Date of panel  
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Appendix 3. Familiarise yourself with Research Ethics Application Form 
 

  
Metanoia Institute and Middlesex University 
Metanoia Institute’s Research Ethics 
Committee 
 

These guidelines exist for candidates and staff, and for any external body 
wishing to access Metanoia Institute for the purposes of research. Metanoia 
Institute’s Research Ethics Committee oversees the process of approving all 
research undertaken by staff and candidates prior to the commencement of the 
study. If ethical approval has been obtained from a recognised Research Ethics 
Committee, the letter of approval must be submitted to the Metanoia Institute’s 
Research Ethics Committee prior to the commencement of the study with the 
application to Metanoia Institute’s research committee.  You will need to 
complete the ethics form itself and also complete a risk assessment for the 
project work.  Risk assessment materials are included at the end of this 
document.  Please read these guidelines carefully, to ensure that you submit the 
correct documentation.  
 

Approved proposals may be audited at random in order to verify that they comply with 
the ethical requirements/guidelines of Metanoia Institute’s Research Ethics 
Committee. 
 
Please note that at Metanoia Institute we do not distinguish between categories of 
proposal since we require full documentation to be submitted for all proposed projects. 
 
All applicants should read the British Psychological Society’s Code of Human 
Research Ethics (2010) (available to download at www.bps.org.uk ), the British 
Association for Counselling and Psychotherapy’s Ethical Framework for the 
Counselling Professions (2016) (available to download at www.bacp.co.uk), and the 
United Kingdom Council for Psychotherapy Ethical Principles and Code of 
Professional Conduct (2009). Applicants should also familiarise themselves with the 
Data Protection Act (1998) - information and guidance on this is provided by the 
Information Commissioner’s Office (available at: www.ico.gov.uk) - and also the 
Research Governance Framework for Health and Social Care (2005) (available to 
download at: www.dh.gov.uk/PolicyandGuidance/ResearchandDevelopment).  
 
Consistent with BPS, BACP and UKCP guidance, ethical conduct needs to be viewed 
as a process.  Hence, ethical matters should be continually reviewed and addressed 
throughout the course of the project and in consultation with your research supervisor.  
If there are significant changes to your research design, you should consider the 
ethical implications of these changes and consider also, in consultation with your 
research supervisor, whether formal ethical approval needs to be obtained again.  
 
Before completing this form you should discuss the ethical implications of your 
research with your research supervisor.   
 
Statutory data collected as part of a candidate’s employment 

http://www.bps.org.uk/
http://www.bacp.co.uk/
http://www.ico.gov.uk/
http://www.dh.gov.uk/PolicyandGuidance/ResearchandDevelopment
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Candidates do not need to seek approval for the collection of data obtained as part of 
their normal professional work roles and under statutory powers.  However, should a 
candidate intend to use the data to address a research question outside their ‘normal 
work role’ ethical approval will be required. Permission for the access to and use of 
the data for research purposes should be provided by the employer with reference to 
the data protection act.  In such cases, this committee does not approve the collection 
of data but only its use as part of the candidate’s research project. In order to assist 
the committee in its deliberations candidates are advised to provide a paragraph 
outlining the capacity in which they are obtaining the data. 
 
Studying abroad 
 
When research is being carried out abroad, in addition to the requirements of the 
ethical procedure of the host country, candidates should seek written permission 
(concerning access), from the relevant bodies/departments to access the research 
participants/records/documentation.  Metanoia Institute’s Research Ethics Committee 
will be responsible for the ethics scrutiny of the project and the candidate will be 
required to follow the normal procedures and guidelines for obtaining Metanoia 
Institute’s ethical permission. 
 
Purpose of this form 
 
This form is reviewed by the Research Ethics Committee in order to assess the ethical 
implications of your research project and your response to these implications.  The 
research cannot proceed until ethical approval has been obtained.  Applicants may be 
asked to review and re-submit this form in the light of the Research Ethics Committee’s 
decision regarding whether ethical issues have been adequately identified and 
addressed prior to starting the research work. 
 
Once completed, this form should be submitted to the Research Ethics Committee, 
accompanied by: 
 

• Your finalised research proposal. 

• Any research materials such as participant recruitment advertisements, 
letters/email communications to participants, information sheets and consent 
forms. 

• Research materials such as interview schedules, topic guides, published 
questionnaires, or other research protocol materials. 

• Letter of consent from any organisation where researcher is conducting either 
interviews, focus groups, surveys, observations etc. 

• Evidence of permission to access data, or provide justification where 
permission is not required.  

• A letter of approval from a recognised Research Ethics Committee if ethical 
approval for the study to take place has been required from another 
organisation (e.g. NHS, MoD, etc.). 

 
 
DETAILS OF APPLICANT AND RESEARCH SUPERVISOR 
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1.1. Applicant’s name: 
 
1.2.  Email address: 
 
1.3.  Telephone number:   
 
1.4.  Research supervisor(s) name, qualifications and contact details: 
 
1.5   Institution/contact details (if applicable): 
 
1.6   Do you have any external funding for this project?  Yes/No (please 
circle) 
If yes, please provide brief details including the name of the funding body: 
 
1.7.  Project title:  
 
 
 
ETHICAL CONSIDERATIONS  
Note:  The items below cover all of those in the A/B categories of Middlesex 
University 
 

 YES NO N/A 

1.  Will you describe the research procedures in advance 
to participants so that they are informed about what to 
expect? Please attach a copy of any recruitment letters and 
information sheet to be used. 

   

2.  Is the project based on voluntary participation?    

3.  Will you obtain written consent for participation?    

4.   If the research is observational, will you ask participants 
for their consent to being observed? 

   

5.  Will you tell participants that they may withdraw from the 
research at any time and for any reason and inform them 
of how they may withdraw? 

   

6.  Will you ensure that participants are not subtly induced, 
either to participate initially, or to remain in the project? 

   

7.  Will you give participants the option of omitting 
questions from interviews or questionnaires that they do 
not want to answer? 

   

8.  Will you tell participants that their data will be treated 
with full confidentiality and that, if published, it will not be 
identifiable as theirs? 

   

9.  Have you made provision for the safe-keeping of written 
data or video/audio recordings? 

   

10.  Will you debrief participants at the end of their 
participation? 

   

11.  Have you ensured that your research is culture/belief/ 
social system sensitive and that every precaution has been 
taken to ensure the dignity, respect and safety of the 
participants? 
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If you have answered ‘NO’ to any of the questions listed in 1 to 12 above, then 
please provide further details on a separate page and attach it to this 
application. 
 

 YES NO N/A 

12.  Is there a realistic risk of any participant experiencing 
either physical or psychological distress or discomfort?  If 
YES, what will you tell them to do if they should experience 
any problems (e.g. who they can contact for help.) 

   

13.  Is there an existing relationship between the 
researcher and any of the research participants?  If YES, 
please describe the ethical implications and the safeguards 
in place to minimise risks. 

   

14. Your research does not involve offering inducement to 
participate (e.g. payment or other reward)?  If YES, please 
describe the ethical implications and the safeguards in 
place to minimise risks. 

   

15.  Will the project involve working with children under 16 
years of age?  If YES, please describe parental consent 
and safeguarding procedures. 

   

16.  Will your project involve deliberately misleading 
participants in any way?  If YES, please explain why this is 
necessary. 

   

17.  Will you need to obtain ethical approval from any other 
organisation or source?  If YES, please attach letter 
confirming their ethical approval. 
 

   

18.  Are there any other ethical considerations in relation to 
your project that you wish to bring to the attention of the 
Research Ethics Committee that are not covered by the 
above?  If YES, please describe on a separate sheet. 

   

 
If you have answered ‘YES’ to any of the questions listed under 13 to 18 above, 
then please provide further details on a separate page and attach it to this 
application. 
 
 
CANDIDATE DECLARATION 
  
I have read the BACP and the BPS guidelines for ethical practices in research and 
have discussed this project with my research supervisor in the context of these 
guidelines.  I confirm that I have also undertaken a risk assessment with my 
research supervisor: 
 
 
 
Signed:……………………………........ 
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Print name………....……………….....….......Date…….....…… 
(Applicant) 
 
 
 
RESEARCH SUPERVISOR DECLARATION 
 

• As supervisor or principal investigator for this research study I understand that 
it is my responsibility to ensure that researchers/candidates under my 
supervision undertake a risk assessment to ensure that health and safety of 
themselves, participants and others is not jeopardised during the course of this 
study. 

• I confirm that I have seen and signed a risk assessment for this research study 
and to the best of my knowledge appropriate action has been taken to minimise 
any identified risks or hazards. 

• I understand that, where applicable, it is my responsibility to ensure that the 
study is conducted in a manner that is consistent with the World Medical 
Association Declaration of Helsinki: Ethical Principles for Medical Research 
Involving Human Subjects (see http://www.wma.net/e/policy/b3.htm ). 

• I confirm that I have reviewed all of the information submitted as part of this 
research ethics application.  

• I agree to participate in committee’s auditing procedures for research Studies if 
requested. 

 
 
Signed:……………………………....... 
 
 
Print name………....……………….....….....   Date…….....…… 
(Supervisor) 
 
 
 
STATEMENT OF ETHICAL APPROVAL 
 
This project has been considered by the Metanoia Institute Research Ethics 
Committee and is now approved. 
 
 
Signed:……………………………........Print name………………………..........….     
Date…….....…… 
 
  

http://www.wma.net/e/policy/b3.htm
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For Registration panel. Metanoia Institute and Middlesex University 

 

PARTICIPANT INFORMATION SHEET (PIS)  
 

Participant ID Code:…………………………………………… 
 

Please only remove/amend that information which is in purple.  
All other information should remain. 

 
 

Potential recruits to your research study must be given sufficient information to allow 
them to decide whether or not they want to take part.  A participant sheet should 
contain information under the headings given below where appropriate, and in the 
order specified.  It should be written in simple, non-technical terms and be easily 
understood by a lay person. If your research participants are from a particularly 
vulnerable group (children, older people, those with a mental health problem etc.) you 
should provide another PS written in an appropriate language accessible to those 
vulnerable groups. 
 

Please ensure that you direct your participants to the Metanoia Institute Institute 
Privacy Policy in Section 2  

 

SECTION 1 

 
 
1. Study title 
Is the title self-explanatory and relevant to the specific study?   
 
2. Invitation paragraph 
You are being invited to take part in a research study.  Before you decide it is important 
for you to understand why the research is being done and what it will involve.  Please 
take time to read the following information carefully and discuss it with others if you 
wish.  Ask us if there is anything that is not clear or if you would like more information.  
Take time to decide whether or not you wish to take part. 
 
Thank you for reading this.  
 
3. What is the purpose of the study? 
The background and aim of the study should be given here.  This should be the 
layperson’s version of your rationale (no references). 
 
4. Why have I been chosen? 
It is important that we assess as many participants as possible, and you have indicated 
that you are interested in taking part in this study.  You should explain how and why 
the participant was invited (e.g. gender, age, level of sport), inclusion/exclusion criteria 
and how many other participants will be studied. 
 
5. Do I have to take part? 
It is up to you to decide whether or not to take part.  If you do decide to take part you 
will be given this information sheet to keep and be asked to sign a consent form. If you 
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decide to take part you are still free to withdraw at any time and without giving a reason.  
If you do decide to withdraw from the study then please inform the researcher as soon 
as possible, and they will facilitate your withdrawal.  If, for any reason, you wish to 
withdraw your data please contact the researcher within a month of your participation.  
After this date it may not be possible to withdraw your individual data as the results 
may have already been published.  However, as all data are anonymised, your 
individual data will not be identifiable in any way. 
 
A decision to withdraw at any time, or a decision not to take part, will not affect your 
… e.g. place on team, employability, status as a student in any way.  
 
6. What will I have to do? 
This section should include the following and be written in the order by which 
participants will take part 

- How long the person will be involved in the research. 
- How long the research will last (if this is different from the previous point) 
- How often the participant will need to visit the clinic/lab/gym or if you will visit 

the school, for example. 
- How long each visit will take and what will the participant have to do at each of 

these visits (if there are a number of visits use sub-headings).  State exactly 
what will happen (e.g. sprint 20m three times with 30 seconds rest between 
each sprint; complete a questionnaire (types of questions); be interviewed 
which will be recorded using a Dictaphone. 

- What are the participant’s responsibilities?  For example, any restrictions on 
diet or physical exercise. 

- Completion of a PAR-Q and familiarisation. 
- If you are dividing participants into groups then how this will be done, if 

participants will know what group they are in (e.g. blinded) and the intervention 
each group will receive. For example, the groups may be selected by a 
computer which has no information about the individual or allocation may be 
based on a performance measure. 

 
Please note that in order to ensure quality assurance and equity this project may be 
selected for audit by a designated member of the committee.  This means that the 
designated member can request to see signed consent forms.  However, if this is the 
case your signed consent form will only be accessed by the designated auditor or 
member of the audit team. 

7. What are the possible benefits of taking part? 
We hope that participating in the study will help you.  However, this cannot be 
guaranteed.  The information we get from this study may help us to…………this should 
be related to the practical benefit of your study (taken from rationale) 
 
Where there is no intended benefit to the participant from taking part in the study this 
should be stated clearly. 
 
8 . Will my taking part in this study be kept confidential? 
The research team has put a number of procedures in place to protect the 
confidentiality of participants.  You will be allocated a participant code that will always 
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be used to identify any data you provide.  Your name or other personal details will not 
be associated with your data, for example, the consent form that you sign will be kept 
separate from your data.  All paper records will be stored in a locked filing cabinet, 
accessible only to the research team, and all electronic data will be stored on a 
password protected computer.  All information you provide will be treated in 
accordance with the UK Data Protection Act. 
 
*****When collecting personal and/or sensitive information please include a research 
participant privacy notice***** see below for guidance  

 
9. What will happen to the results of the research study? 
The results of this study will be presented at conferences or in journal articles Add 
appropriate information.  However, the data will only be used by members of the 
research team and at no point will your personal information or data be revealed. 
 
10. Who has reviewed the study? 
The study has received full ethical clearance from the Metanoia Institute Institute 
Research Ethics committee (MREC) who reviewed the study.   
 
11. Contact for further information 
If you require further information, have any questions or would like to withdraw your 
data then please contact: 
 
 
Include PI details and/or the project manager or research assistant (name and Institute 
email address) 
 
 
 
Thank you for taking part in this study.  You should keep this participant information 
sheet as it contains your participant code, important information and the research 

teams contact details



 

Enrolment Information Metanoia Institute 

 

 SECTION 2 

 
Metanoia Institute Guide to Research Privacy Notices 
Privacy notices need to be presented whenever data is collected and should be understandable 
and accessible. Privacy notices must explain the type and source of data that will be processed. 
They will also set out the processing purpose, data retention schedules and data sharing. 
Privacy notices must include details of the subject’s rights and who the subject can complain to.  
The following example may be used and completed for your research purposes.  
 

Metanoia Institute Privacy Notice for Research Participants 
The General Data Protection Regulation (GDPR) protects the rights of 
individuals by setting out certain rules as to what organisation can and cannot 
do with information about people. A key element to this is the principle to 
process individuals’ data lawfully and fairly. This means we need to provide 
information on how we process personal data.  
The Institute takes its obligation under the GDPR very seriously and will always 
ensure personal data is collected, handled, stored and shared in a secure 
manner. The Institute’s Data Protection Policy can be accessed here:  
http://metanoia.ac.uk/media/2363/privacy-policy-metanoia-institute.pdf 
The following statements will outline what personal data we collect, how we use 
it and who we share it with. It will also provide guidance on your individual rights 
and how to make a complaint to the Information Commissioner’s Officer (ICO), 
the regulator for data protection in the UK.  
Why are we collecting your personal data?  
We undertake research as part of our function and in our capacity as a teaching 
and research institution to advance education and learning. The specific 
purpose for data collection on this occasion is to ….(add research aims here)  
 
The legal basis for processing your personal data under GDPR on this occasion 
is Article 6(1a) consent of the data subject.  
Transferring data outside Europe 
In the majority of instances your data will be processed by Metanoia Institute 
researchers only or in collaboration with researchers at other UK or European 
institutions so will stay inside the EU and be protected by the requirements of 
the GDPR. 
In any instances in which your data might be used as part of a collaboration with 
researchers based outside the EU all the necessary safeguards that are 
required under the GDPR for transferring data outside of the EU will be put in 
place. You will be informed if this is relevant for the specific study you are a 
participant of.   
Your rights under data protection 
Under the GDPR and the DPA you have the following rights: 

• to obtain access to, and copies of, the personal data that we hold about 
you; 

• to require that we cease processing your personal data if the processing 
is causing you damage or distress; 

• to require us to correct the personal data we hold about you if it is 
incorrect; 

• to require us to erase your personal data; 
• to require us to restrict our data processing activities; 

https://www.mdx.ac.uk/about-us/policies/?a=449245
http://metanoia.ac.uk/media/2363/privacy-policy-metanoia-institute.pdf
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• to receive from us the personal data we hold about you which you have 
provided to us, in a reasonable format specified by you, including for the 
purpose of you transmitting that personal data to another data controller; 

• to object, on grounds relating to your particular situation, to any of our 
particular processing activities where you feel this has a disproportionate 
impact on your rights. 

 
Where Personal Information is processed as part of a research project, the 
extent to which these rights apply varies under the GDPR and the DPA. In 
particular, your rights to access, change, or move your information may be 
limited, as we need to manage your information in specific ways in order for the 
research to be reliable and accurate. If you withdraw from the study, we may not 
be able to remove the information that we have already obtained. To safeguard 
your rights, we will use the minimum personally-identifiable information possible. 
The Participant Information Sheet will detail up to what point in the study data 
can be withdrawn. 
If you submit a data protection rights request to the Institute, you will be 
informed of the decision within one month. If it is considered necessary to 
refuse to comply with any of your data protection rights, you also have the right 
to complain about our decision to the UK supervisory authority for data 
protection, the Information Commissioner’s Office. 
None of the above precludes your right to withdraw consent from participating in 
the research study at any time. 
 
Collecting and using personal data 
(Please provide relevant details for the participant as to how you will 
collect and use their data. This needs to be context specific so it’s difficult 
to provide more generic guidance)  
Data sharing 
Your information will usually be shared within the research team conducting the 
project you are participating in, mainly so that they can identify you as a 
participant and contact you about the research project. 
Responsible members of the Institute may also be given access to personal 
data used in a research project for monitoring purposes and/or to carry out an 
audit of the study to ensure that the research is complying with applicable 
regulations. Individuals from regulatory authorities (people who check that we 
are carrying out the study correctly) may require access to your records. All of 
these people have a duty to keep your information, as a research participant, 
strictly confidential. 
If we are working with other organisations and information is shared about you, 
we will inform you in the Participant Information Sheet. Information shared will 
be on a ‘need to know’ basis relative to achieving the research project’s 
objectives, and with all appropriate safeguards in place to ensure the security of 
your information. 
 
Storage and security  
The Institute takes a robust approach to protecting the information it holds with 
its encrypted server and controlled access. 
 
Retention  
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Under the GDPR and DPA personal data collected for research purposes can 
be kept indefinitely, providing there is no impact to you outside the parameters 
of the study you have consented to take part in. 
Having stated the above, the length of time for which we keep your data will 
depend on a number of factors including the importance of the data, the funding 
requirements, the nature of the study, and the requirements of the publisher. 
Details will be given in the information sheet for each project. 
Contact us  
The Principal Investigator leading this research is (add name) 
(add address) 
(add contact number)  
(add email)  
In case you have concerns about this project you can contact: 
Add line manager’s name and contact details 
 
 
The Institute’s official contact details are:  
Data Protection Officer 
Metanoia Institute 
W5 2QB 
Tel: +44 (0)20 8579 2505 
Email: dataprotection@metanoia.ac.uk 
  

mailto:dataprotection@metanoia.ac.uk
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Participant Identification Number: 

 

CONSENT FORM 
(To be adapted according to the project) 

 
 

Title of Project: 
 
Name of Researcher: 
                  
Please initial box 
 
1. I confirm that I have read and understand the information sheet                       

dated ...................……………..…for the above study and have had the 
opportunity to ask questions. 

 
2. I understand that my participation is voluntary and that I am free to  

  
      withdraw at any time, without giving any reason and without penalty. 
 
3. I agree that this form that bears my name and signature may be seen              

by a designated auditor.  
 
Delete 4 - 6 if not applicable: 
 
4. I agree that my non-identifiable research data may be stored in National  

Archives and be used anonymously by others for future research.  I am  
assured that the confidentiality of my data will be upheld through the removal  
of any personal identifiers. 

  
5. I understand that sections of any of my medical notes may be looked at by  

responsible individuals from [company name] or from regulatory authorities  
where it is relevant to my taking part in research.  I give permission for these  
individuals to have access to my records. 

 
6. I understand that my interview may be recorded and subsequently 

transcribed. 
 
 
7.   I agree to take part in the above study. 
 
 
___________________________ _______________ 
__________________________ 
Name of participant Date Signature 
___________________________ _______________  
__________________________ 
Name of person taking consent Date Signature 
(if different from researcher) 

1 

2 

3 

4 

5 

6 

7 
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___________________________ _______________  
__________________________ 
Researcher Date Signature 
 
 

1 copy for participant; 1 copy for researcher; 
 

Remember that a signed consent form is not required for an 
anonymous questionnaire, instead the following statement is 
recommended to be included on the survey questionnaire: 

 
‘Completion of this questionnaire is deemed to be your consent to 

take part in this research.’ 
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Metanoia Institute Data Protection Checklist for Researchers 
 
 

 
 
 
 
 
 
 
There are 8 Data Protection Principles, which states that information must be: 

1. Fairly and lawfully processed; 
2. Processed for specified and lawful purposes; 
3. Adequate, relevant and not excessive; 
4. Accurate and kept up date where necessary; 
5. Not kept for longer than is necessary; 
6. Processed in accordance within individuals’ rights under the DPA; 
7. Kept secure; 
8. Not transferred to countries without adequate protection. 

 
Section 33 of the Data Protection Act 1998 (DPA) provides exemption to some of the eight data protection 
principles for processing personal data for ‘research purposes’ including statistical or historical purposes. 
These are noted in the checklist below.  
 
For guidance on the Data Protection Act for Social Research please see the MRS/SRA Data Protection 
Act 1998: Guidelines for Social Research, April 2013 which can be accessed using the following link: 
http://www.mrs.org.uk/pdf/2013-04-23%20MRS%20SRA%20-%20DP%20Guidelines%20updated.pdf 
 
Guidance on large data sets can be found at the Information Commissioner’s Office website – Big Data 
and Data Protection July 2014. 
http://ico.org.uk/news/latest_news/2014/~/media/documents/library/Data_Protection/Practical_application/b
ig-data-and-data-protection.pdf 
 
You may also find JISC Legal Information on Data Protection and Research Data Questions and Answers, 
Aug 2014 helpful. http://www.jisclegal.ac.uk/ManageContent/ViewDetail/ID/3648/Data-Protection-and-
Research-Data-Questions-and-Answers-21-August-2014.aspx 
 
Note: Personal data which is anonymisedi, permanently, is exempt from compliance with the DPA and 
registration process. See endnotes for further details.  

 
Conditions which must be met for a research exemption to apply under section 33 of 

the DPA 1998 

Please indicate  
 

1. The information is being used exclusively for research purposes?  Agree Disagree 

2. The information is not being used to support measures or decisions relating to any 
identifiable living individuals? 

Agree Disagree 

3. The dataii is not being used in a way that will cause or is likely to cause, substantial damage 
or substantial distress to any individuals or very small groups?  

 

If you ‘Disagree’ please provide details why an adverse effect is justified:  

Agree Disagree 

Project title:  

          

PI/Supervisor:         Date: 

http://www.mrs.org.uk/pdf/2013-04-23%20MRS%20SRA%20-%20DP%20Guidelines%20updated.pdf
http://ico.org.uk/news/latest_news/2014/~/media/documents/library/Data_Protection/Practical_application/big-data-and-data-protection.pdf
http://ico.org.uk/news/latest_news/2014/~/media/documents/library/Data_Protection/Practical_application/big-data-and-data-protection.pdf
http://www.jisclegal.ac.uk/ManageContent/ViewDetail/ID/3648/Data-Protection-and-Research-Data-Questions-and-Answers-21-August-2014.aspx
http://www.jisclegal.ac.uk/ManageContent/ViewDetail/ID/3648/Data-Protection-and-Research-Data-Questions-and-Answers-21-August-2014.aspx
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4. The results of the research, or any resulting statistics, will not be made available in a form 
that identify individuals?  

 

If you ‘Disagree’ please provide details why identification is intended: 

 

Agree Disagree 

If you ‘Agree’ to all of the above conditions then the use of personal data is exempt 

from the Second Principle and the Fifth Principle, but you must comply with First, Third, Fourth, 

Sixth, Seventh and Eighth Principles of the DPA. If a research exemption does not apply then 

you must ALSO comply with the Second and Fifth Principles of the DPA  

 

First Principle: Fairly and lawfully processed  

5. Will you have appropriate informed consentiii secured from participants for the personal 
dataiv  that you will be analysing? i.e., inform participants of  
a) What you will do with the data? 
b) Who will hold the data? (Usually MU, unless a third party is involved) 
c) Who will have access to the data or receive copies of it? 

 (e.g., for secondary data sets, are you sure that appropriate consent was secured 

from participants when the data was collected?) If ‘no’ please provide details and any 

further actions to be taken:  

 

Yes No N/A 

6. If you plan to analyse sensitive personal datav, have you obtained data subjects’vi explicit 
informed consentvii (as opposed to implied consentviii)? If ‘no’ please provide details: 
 

Yes No N/A 

7. If you do not have the data subjects’ explicit consent to process their data, are you satisfied 
that it is in the best interests of the data subject to collect and retain the sensitive data? 
Please provide details:  

 

Yes No N/A 

8. If you are processingix personal data about younger individuals or those with reduced 
capacity, have you put a process in place to obtain consent from parents, guardians or legal 
representatives, if appropriate? Please provide details: 

 

Yes No N/A 

9. Will you have a process for managing withdrawal of consent?  
If ‘no’ please provide details: 

 

Yes No N/A 

10. Will it be necessary or desirable to work with external organisations e.g., charities, research 
organisations etc. acting as a third party i.e., directly providing a service for us or on our 
behalf that involves them accessing, collecting or otherwise processing personal data the 
third party will become a data processor under the DPA? 

 

Yes No N/A 
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If ‘yes’ then you will be using a third party as a data processor you must take 

advice from the Metanoia Institute Data Protection Officer about the planned contractual 

arrangements and security measures.   

11. If you hold or control personal data, will you register and/or inform the Metanoia Institute 
Data Protection Officer when: 

i) A new dataset has been established, 
ii) The purpose for which personal data stored in a dataset has changed,  
iii) A networked dataset of personal data is being used, 
iv) Extracting personal data from a networked dataset to create a new 

dataset. 

Yes No N/A 

Second Principle: Processed for limited purposes  

Will personal data be obtained only for one or more specified and lawful 

purposes, and not further processed in any manner incompaible with the purpose(s)? 

(Research data subjects should be informed of any new data processing purposes, the 

identity of the Data Controllerx and any disclosures that may be made.) 

 

Research Exemption Note (section 33(2)): Personal data can be processed for 

research purposes other than for which they were originaly obtained if that processing does 

not lead to decisions being made about an individual and is not likely to cause substantial 

damage or distress to an individual. That data may also be held indefinitely (Section 33(3)).  

 

Yes No N/A 

Third Principle: Adequate, relevant and not excessive  

12. Will you only collect data that is necessary for the research? If ‘no’ please provide details 
and any further actions to be taken:  

 

Yes No N/A 

Fourth Principle: Accurate and where necessary, kept up to date  

13. Will you take reasonable measures to ensure that the information is accurate, kept up-to-
date and corrected if required? If ‘no’ please provide details:  

 

Yes No N/A 

Fifth Principle: Not kept for longer than is necessary  

14. Will you check how long data legally must be kept and routinely destroy data that is past 
its retention date and archive data that needs to be kept? 

 
Research Exemption Note (section 33(3)): Personal data processed for research 
purposes can be kept indefinitely.  

 

Yes No N/A 

Sixth Principle: Processed in accordance with individuals’ rights under the DPAxi  

15. If you are intending to publish information, which could identify individuals, have you made 
them aware of this when gaining their informed consent? If ‘no’ please provide details: 

Yes No N/A 
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16. Will you allow access to all personal data held about a data subject if an individual makes 
this request?   

 

Research Exemption Note (section 33(4)):  Where the results of processing 
personal data for research purposes do not identify a data subject, that data subject 
does not have a right of access to that data.  
  

Yes No N/A 

17. Will you ensure that all researchers who have access to personal data understand that it 
must not be provided to any unauthorised person or third party (e.g. family members etc.) 
unless consent has been given?  

Yes No N/A 

Seventh Principle: Kept secure  

18. Will you ensure that personal data will be stored in locked cabinets, cupboards, drawers 
etc. (regardless of whether data is on paper, audio visual recordings, CDs, USBs, etc.)?  

Yes No N/A 

19. Will you ensure that if personal data is to be stored electronically it will only be kept on 
encrypted devices?  

Yes No N/A 

20. Will you ensure that individuals who have access to the personal data are aware that email 
is not a secure method of communication and should not be used for transferring the 
data?  

Yes No N/A 

21. Will you ensure that disposal of personal data will be via confidential waste services or in 
the case of electronic media and hardware should be destroyed in line with Metanoia 
Institute guidelines and procedures?  

Yes No N/A 

Eighth Principle: Not transferred to other countries without adequate protection  

22. Will you ensure that personal data is not transferred outside the EEA unless one of the 
following applies? 
i. The country you are transferring the data to has been approved as providing 

adequate protection 
ii. You have obtained explicit informed consent from the individual(s) 

iii. You have a contract in place with the recipient of the data, which states the 
appropriate data protection requirements. 

iv. You have completely anonymised the data.  

Yes No N/A 

 
Any concerns in relation to compliance with the DPA should be discussed with the Middlesex 
University Data Protection Officer.  

 
 
 
 
1 Anonymous data is prepared from personal information but from which, an individual cannot be 

identified by the person holding the data. Anonymisation is a permanent process. Personal data must be 
treated so that it cannot be processed in such a way as to link the data to a specific individual (e.g., using 
an identifier). Coded data is not anonymised and therefore not exempt from compliance or registration. 
 
1 Data covers information that is held on computer, or to be held on computer to be processed. Data is 

also information recorded on paper if you intend to put it on computer.  
 
1 Informed consent means providing participants with a clear explanation of the research project in order 
for  them to give informed consent regarding the use of their data. Individuals should be informed that their 
involvement is voluntary and that they have the right to refuse or withdraw at any time without any negative 
consequences.   
 
Informed refers to the following information being provided to the data subject/participant:  

i) Who you are, the organisation you work for and who else is involved in the research 
project or using the data. 

ii) What data will be collected and how. 
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iii) Who will hold the data, control access to the data and how it will be stored and kept safe 
and whether it will be transferred to a third party. 

iv) How the data will be used. 
v) How long it will be kept and what will happen to it at the end of the project. 
vi) Risks related to any aspects of the research project and data, benefits of the research 

project and any alternatives. 
 
1 Personal data (sometimes referred to as personal information) means data which relate to a living 

individual who can be identified from those data whether in personal or family life, business or profession, 
or from those data and other information which is in the possession of, or is likely to come into the 
possession of, the data controller. The data is of biographical significance to the individual and impacts an 
individual in a personal, family, business or professional capacity. It includes any expression of opinion 
about the individual and/or statements of fact.  
 
1 Sensitive personal data means personal data consisting of information about the data subjects’, 

1. Racial or ethnic origin, 
2. Political opinions, 
3. Religious beliefs or other beliefs of a similar nature, 
4. Trade union membership 
5. Physical or mental health or condition, 
6. Sexual life, 
7. Criminal matters 

Also personal financial details are vulnerable to identity fraud and should be handled 

confidentially and securely although not defined as sensitive under the Act.  

 
1 Data subject is a living individual to whom the personal data relates. If an individual has died or their 
details have been anonymised then their data does not fall within the Act. Personal data relating to 
deceased individuals may still be owed a duty of confidentiality.  
 
1 Explicit informed consent is where an individual actively opts to participate. 

 
1 Implied consent is where an individual must inform the researcher that they wish to opt out.  
 
1 Processing of personal information includes collecting, using, storing, destroying and disclosing 
information. 
 
1 Data controller is the person who either alone or jointly on in common with other persons determines the 
purposes for which, and the manner in which, any personal data are or are to be, processed. The fact that 
an individual or institution holds or processes personal data does not make them a Data Controller if they 
do not determine the purpose and manner of that holding or processing. (This is probably one of the most 
widely misunderstood definitions of the Act.) In most cases the Data Controller will be Middlesex 
University, however further guidance and clarification can be sought from the Middlesex University Data 
Protection Officer.  

 
1 Data subject rights include rights to access, for accuracy, to prevent processing likely to cause damage 
or distress, to prevent direct marketing, to prevent automated decision making, to seek compensation and 
for no third party access. Access means an individual can make a subject access request for all copies of 
all personal data held about them and ask to whom it has been disclosed. An individual potentially has 
access to personal comments written about them. It is an offence to deliberately edit or destroy data once 
a subject access request has been received. Third parties do not generally have access to subject data 
unless an exemption applies or there is overriding public interest. There may be limited third party access 
to ordinary personal data relating to a business or professional capacity in the public interest through the 
Freedom of Information Act.   
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